Nursing Resignation Letter Template
[Your Name, Credentials] [Your Address] [Your Phone Number] [Your Email Address]
[Date]
[Manager's Name] [Manager's Title, e.g., Nurse Manager] [Department/Unit Name] [Facility/Hospital Name] [Facility Address]

Dear [Manager's Name],
Please accept this letter as formal notification that I am resigning from my position as a [Your Job Title, e.g., Registered Nurse] on the [Name of Unit/Ward]. My last day of employment will be [Your Last Date, e.g., Friday, March 20, 2026].
This was not an easy decision to make, but I have accepted a new role that [mention a brief, positive reason: aligns with my desire to specialize in ICU care / allows me to pursue my MSN / is closer to my family].
I am incredibly grateful for the opportunities I’ve had while working at [Facility Name]. Over the past [Number] years/months, I have grown significantly as a clinician. I particularly want to thank you for the support provided during [mention a specific project or achievement, e.g., our recent Magnet designation process or the implementation of the new EHR system]. I will deeply miss the camaraderie of the [Unit Name] team and the privilege of serving our patient population.
During my final weeks, I am fully committed to ensuring a smooth transition. To assist the department, I will:
· Complete all outstanding patient documentation and charting.
· Ensure all hand-off reports and care plans are thoroughly updated.
· Assist in training or orienting my replacement or cross-training colleagues as needed.
Thank you again for the opportunity to be part of such a dedicated healthcare team. I wish you and the unit continued success, and I hope our paths cross again in the future.
Sincerely,
(Signature if sending a hard copy)
[Your Printed Name]
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