Notarized Letter Template

[Your Full Legal Name] [Your Street Address] [City, State, Zip Code] [Your Phone Number] [Your Email Address]

[Date]

[Recipient Name or Organization] [Recipient Department, if applicable] [Recipient Address] [City, State, Zip Code]

RE: [Subject of the Letter, e.g., Sworn Statement of Residency / Permission to Travel / Affidavit of Identity]

To Whom It May Concern,

I, [Your Full Legal Name], being of legal age and sound mind, do hereby declare and certify the following under penalty of perjury:

[Insert your detailed statement here. Be specific, clear, and concise. For example:]
· "I am writing to confirm that [Name] resides at [Address] and has lived there since [Date]."
· "I grant my full permission for my child, [Child's Name], to travel to [Location] with [Guardian's Name] from [Start Date] to [End Date]."
· "I am the legal owner of the property located at [Address] and I authorize [Name] to act on my behalf regarding [Specific Task]."

I certify that the information provided in this letter is true and correct to the best of my knowledge and belief.

Sincerely,


(DO NOT SIGN UNTIL IN THE PRESENCE OF A NOTARY) [Your Printed Name]


Notary Acknowledgment
(This section is for the Notary Public to complete)
State of: [State Name]
County of: [County Name]

On this ______ day of ___________, 20, before me, the undersigned Notary Public, personally appeared [Your Full Legal Name], known to me (or satisfactorily proven) to be the person whose name is subscribed to the within instrument, and acknowledged that he/she executed the same for the purposes therein contained.

In witness whereof, I hereunto set my hand and official seal.

Signature of Notary Public
My Commission Expires: [Date]
(Place Notary Seal/Stamp Below)
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